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Welcome to East Brainerd Elementary!
East Brainerd Elementary School has a talented and experienced teaching and support staff vigorously
working toward providing a learning environment that meets the needs of all students in a safe and
positive climate for children to learn and grow. Our staff looks forward to working with each student
and family in our community.
East Brainerd Elementary is a Hamilton County school serving children in pre-kindergarten through fifth
grades. Our enrollment is approximately 1,100 students. Our school mascot is an eagle, and our school
colors are green and white. Our school motto is “Excellence Beyond Expectations.” Our signature
initiative is “Love and Logic.”
We encourage your active support and participation in our work. The success of your child at East
Brainerd is a joint responsibility of the school and you, their parents. It is the policy of our staff to work
closely with parents in all areas of the students’ performance. We ask you to help keep the lines of
communication open. Please don’t hesitate to contact your child’s teacher if you feel that a conference
is needed.
We hope you take advantage of the opportunity to become an active volunteer at East Brainerd. With
your encouragement and assistance, the goals for your child’s success will become a reality.

School Calendar of Events to be announced.
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School Arrival and Dismissal
Arrival
East Brainerd Elementary hours are 8:45-3:45. Students arriving before 8:20 in the car line should
remain in their cars until a teacher is on duty.
Please do not allow students to exit cars and walk unattended from any point other than when directed
by a staff member. This is for the SAFETY of your child.
Students are considered tardy after 8:45. The staff on duty will come in and the doors at the drop off
area will be locked at 8:45. The carline will be closed at 8:40 a.m in order to get the children in the
building and to the classroom by 8:45a.m. If you arrive when a staff member is not there or entering
the building, please DRIVE your child to the front of the building. Please accompany them to the office
to pick up a tardy slip.
Students arriving after 8:45 will not be allowed to have breakfast in the cafeteria. Late car arrivals will
not be served breakfast after 8:40 a.m.
Pick Up
Student dismissal begins at 3:40. All car riders are held in the gym until their name is called by the
teachers on duty
Please make sure that your child’s current, school issued car dismissal card is displayed in your window
so your child’s name can be called and they are prepared to be dismissed to you when safe.
We appreciate your following the directions and instructions of the teachers and staff on duty for both
arrival and dismissal. Each afternoon we dismiss approximately 600 or more students from our building
to cars. It is of upmost importance that our students are safe during their loading of cars. Please turn
down your radios and do not use your cell phones while in the car line.
If there is a change in the way your child is to go home in the afternoon, a note must be received by the
teacher or the office no later than the morning of the change of transport. Do not call the teacher or
send a text message to change on the day of, because the teacher is instructing all day. When this
involves new bus transportation, a transportation slip must be completed and accompany the student to
the bus. Please send a note or come into the office to ensure that your child is taken to the correct stop.
No phone in transportation changes will be taken. You must send a note or come by the school to make
transportation changes. This should be reserved for emergency changes in how a child is to go home.
Without a note from parent/guardian your child will go home on their regular transportation.
At 4:00, students remaining at the car line will be brought to the office (unless they are registered for
SACC) and phone calls will be made to parents and guardians. Frequent late pick-ups will not be
tolerated. A record of late pick-ups is kept and will be addressed on an individual basis if this becomes a
habit.
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Early Dismissal
DISMISSAL AFTER 3:00 WILL NOT BE PERMITTED UNLESS PRE-ARRANGED OR APPROVED BY
ADMINISTRATION.
THREE (3) TARDIES EQUAL ONE (1) ABSENCE. FIVE (5) ABSENCES WITH/WITHOUT DOCTORS OR
PARENT NOTES WILL STILL COUNT AS AN ABSENCE FOR YOUR CHILD.
Should you need to dismiss your child before the end of the school day, please use the following
procedures:
1. Write a note to your child’s teacher indicating the reason for the early dismissal and approximate
time you will arrive to pick up your child.
2. Upon arrival come directly to the school office to sign out your child. A child will not be dismissed
to anyone not listed on their dismissal card unless the office is notified of the addition. For the
safety of our students, we will ask to see picture identification of all persons picking up a child.
Please inform any who will be picking up your child of this policy.
3. Please wait in the office for your child. The staff will call the student from their classroom. This
will minimize disruption to class.
4. Because of the nature of dismissing our large student body safely and the large amount of traffic,
dismissals after 3:00 will not be permitted unless pre-arranged or approved by administration.
5. Three unexcused early dismissals count as an unexcused absence. You will need to send a note
from the doctor within 5 days for it to be excused.
6. Students may not be dismissed by middle or high school siblings unless a parent has made prior
arrangements with administration.
Hamilton County School Age Child Care
Students at EBE may attend the School Age Child Care program located in our building. Information
about this program will be available throughout the school year in the office. PLEASE be aware that
students who attend child care will need to be picked up from SACC. Parents coming through the car
line will be directed to park and will have to go inside to sign their child out of SACC. SACC cars are not
permitted to park in the bus loading zone.
Dress Code
Student’s attitudes are affected by the clothing they wear. Your cooperation is appreciated in using the
following guidelines for acceptable attire:
1.
2.
3.
4.
5.
6.

No hats or caps (unless approval by the administration – special days/occasions, etc.)
Shorts should be at mid-thigh or lower.
No tank tops or bare mid-riffs, halter tops, spaghetti straps or fishnet shirts
No tattered jeans
No leggings (unless worn under an appropriate length skirt or dress)
Shoes should be close-toed and appropriately fastened. No flip-flops, backless clogs, or shoe
skates.
7. Some advertising, words, pictures, and phrases on clothing are not acceptable for school wear.
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The administration reserves the right to add or delete from this dress code in order to maintain a proper
educational environment.
Pre-K, Kindergarten and first grade students are encouraged to bring a change of pants and underwear
in case of a bathroom accident.

Fees and Payments
School textbooks are furnished by Hamilton County. A student is responsible for any books that are lost
or damaged, including any library books.
Our supply fee for the entire year is $50.00. This is used to purchase instructional materials, art
supplies, and any materials used in the classroom beyond textbooks. This fee should be paid in the first
month of school. A payment plan can be set up for your convenience.
Separate checks for each child and event should be made payable to East Brainerd School and turned
into the homeroom teacher. Examples of payments may include field trips, fees, and book orders.
Payments call also be paid online or by credit card. Please check with the main office if you have
questions.
Food Service
East Brainerd serves breakfast and lunch daily (unless days are shortened due to delays or half days in
which case only lunch will be served). All students at East Brainerd are eligible for free breakfast and
lunch and will not be charged for their school meals. This is based on a government grant, CEP, that was
awarded some schools in the Hamilton County DOE.
Students may also bring their lunch from home. Parents are encouraged to pack healthy lunches that
will fuel children through the day. Please do not send SODAS or CANDY for students to have at lunch.
No outside food is allowed to be brought in during lunch due to our school getting the CEP funding and
being a Title I school. However, if you would like to eat lunch with your child you will need to schedule
with the main office and also notify the teacher, due to the limited space and the increased population.
Registration and Emergency Forms
Occasionally it is necessary to contact parents quickly. Please completely fill out the East Brainerd
Student Data Card and other registration forms. The Health Information Sheet will be kept in the clinic
with our nurse. It is the responsibility of the parent to provide the school with the most accurate, up-todate information in case of an emergency. We ask parents to provide two emergency contacts (other
than themselves). Please provide the following information:
•
•
•

All contact and emergency information
Names of persons allowed to pick up your child for any reason
Copies of any legal documents (custody papers, restraining orders) which deny dismissal of your
child to a person must be filed in our office.
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Please notify your child’s teacher and the main office of any changes in this information.

SCHOOL MESSENGER (Formally called Connect-ED)
HCDE and East Brainerd will continue to use the Connect-Ed messaging system service to deliver
important and/or emergency messages in a timely manner to parents/guardians. This should be a
phone number to reach you anytime—day or night. Please do not use your work (place of business)
number as your primary contact number for this service.

Health Services/Medication Policy
Our school nurse is available to see to the health needs of our students. If illness or injury occurs,
parents will be notified. The following is an excerpt from the Board of Education Policy Manual:
•
•
•

•

•
•

•

•

Non-prescription medication will not be dispersed to students without written orders signed by
the physician and the parent.
A written permission form for prescription (and over the counter medications) will be provided
to the school signed by a health care provider and signed by the parent(s).
A new permission form must be provided to the school at the beginning of each new school
year. The permission form must be updated when there is a change in dosage or time of
medication.
Medication must be brought to the elementary school by a parent or guardian in the original
prescription bottle and refilled in a like manner. No medication is to be brought to or from
school by the elementary student.
All medication will be kept in locked storage boxes.
Any unused medication must be picked up by parent or legal guardian at the end of the school
year. Unused medication that is not picked up on or before the last day of school (or medication
that has expired) will be properly disposed of by the school.
Prescribed emergency medications to address life-threatening situations must be readily
accessible to the student at all times. These may be in the student’s possession or in a
designated location as is appropriate to the situation (field trips, etc.). Examples of these
medications include but are not necessarily limited to, asthma inhalers, epi-pens, glucose
tablets, etc.
The school system retains the right to reject requests for administering medication that are not
in compliance with the above guidelines.

Our school nurse or staff cannot:
1) Remove splinters.
2) Treat old wounds or cuts
3) Treat diseases such as impetigo, poison oak, or pink eye.
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Fever Policy
Children should be kept home any time they are running a fever (over 100.0 or higher). Children should
also be fever free (NO FEVER) for twenty four hours before they return to school.
Vomiting/Diarrhea
Children should be free of all stomach symptoms for twenty four hours prior to returning to school.
Students should not have thrown up or had diarrhea in that twenty four hour period.

LICE POLICY: The parent/guardian will be notified as soon as a child is found to have head lice. The
student does not need to be sent home early. But must be treated before returning to school. Before
returning to school, the parent/guardian must provide evidence (in the form of the box top) that
treatment was taken. Please plan to accompany your child to school upon their return for a re-check of
their hair.
SCHOOL VISITORS
Visitors are always welcome at EBE. However, because class time is so valuable, it is necessary that
reasonable guidelines be followed to avoid interruption of the instructional program. When visiting the
school, please stop by the office to sign into the Raptor security system. You will receive a name tag
after doing so. Please DO NOT interrupt class time to discuss student progress or have a conference.
Please make prior arrangements with your child’s classroom teacher to schedule conferences.
TEACHER CONFERENCES and OBSERVATIONS
If you would like a conference or to observe in your students classroom, please send your child’s
teacher a note or leave a message for them in the office. They will contact you to set a commonly
convenient time to meet for a conference/observation. Teachers need to be with their students during
the instructional time, during arrival and dismissal times. They are not available for a conference at that
time.
Classroom Observations: After making arrangements with your child’s teacher, a parent/guardian may
observe in their child’s classroom for a time period no longer than 30 minutes. Parents must sit in the
designated area (observation chair) in the classroom during this time.
There should be no conversation occurring during with the child and/or the teacher.
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School Wide Discipline Plan 2019-2020
RTI2-B Overview
Response to Instruction and Intervention-Behavior (RTI2-B) is a Multi-Tiered System of Supports
(MTSS) that offers a powerful, evidence-based approach for meeting the behavioral and social needs of
students in Tennessee schools.
RTI2-B is a promising framework for prevention and intervention within an integrated, threetiered approach. Each tier of the framework involves careful reflection on the needs of students, the
design of interventions matching those needs, and the collection of data to evaluate progress (individually
for students and collectively as a school). All of these efforts require a shared school-wide commitment to
teach and reinforce positive behavior. It also involves adopting an optimistic view that all students can
learn appropriate behavior if sufficient and supportive opportunities to learn are provided. When using
positive behavior supports in all three tiers (e.g., focusing on teaching students the behaviors we want to
see, as opposed to punishing the behaviors we don’t want to see, and developing relationships between
students and school staff), schools create a culture where all students and teachers are respected and
included in their community. Furthermore, student and staff contributions to the school create a positive
and proactive way to acknowledge, engage, and respect all stakeholders.

The purpose of RTI2-B is to empower educators to equip all students with the opportunity
to meet high expectations regarding behavior and the support to reach every student. Also,
students, families, and educators can work together to develop and contribute to a shared school
vision. Tennessee Behavior Supports Project can help schools meet that goal.
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Within the multi-tiered framework of RTI2-B, each tier increases the intensity of intervention and
supports so students can be best supported within their school.

Tier I: Tier I focuses on the behavioral and social needs of all students across the school environment.
Approximately 80% of students typically respond to this level of support. Tier I includes establishing
school-wide expectations to support a sense of safety and inclusion among students and staff, teaching
and modeling those expectations within different settings throughout the school, positively
acknowledging students and staff who follow theses expectations, having a formal system for responding
to inappropriate behavior, and maintaining a school-wide system where all stakeholders’ opinions are
valued.
Tier II: Tier II involves delivering more targeted interventions for approximately 10-15% of students
who do not respond to Tier I supports. Tier II interventions are provided in addition to Tier I supports in
place for all students in the school. Interventions at Tier II are typically systematic, evidence-based
interventions that are delivered to groups of students at a time. For example, Tier II interventions typically
include small-group social skills instruction, behavior contracts, self-monitoring plans, and checkin/check-out.

Tier III: Tier III includes individualized interventions for approximately 3-5% of students who
do not respond to Tier I or Tier II interventions and supports. Tier III interventions involve the
implementation of specialized, one-on-one systems for students. Examples of Tier III supports
include individualized counseling and function-based interventions.
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Benefits of RTI -B
(Horner et al., 2014)

Increases in

Decreases in

Time for academic instruction

Problem behaviors

Parent/student/staff satisfaction

Staff turnover

Student achievement

Bullying behaviors

Student attendance

Office discipline referrals

School climate

Suspensions
Expulsions
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Tier I Documents
Purpose Statement and Desired Outcomes
Our RTI2-B School team is committed to the development and support of the social and
behavioral climate of our school. The purpose for implementing Response to Instruction
and Intervention for behavior is to fulfill our school’s mission statement:
S = Safety
O = Ownership
A = Acceptance
R = Respect
Our goals for implementation are:
1. By end of August 2019, we will have 100 percent staff buy-in implementing RTI2B as tracked by the observation, staff feedback, and signed agreement.
2. By September 2019, a team (consisting of a teacher, student, and administration)
will be implemented to review student behaviors
3. By October 2019, we will increase family involvement by including parents in a
survey on student rewards and ways parents can be involved in/contribute to
RTI2-B, adding a parent representative to the committee, and setting up RTI2-B
booths at family nights.
4. The committee will review data every 4 weeks based on teacher data entry of
minor and major offenses.
5. By the end of the 2019-2020 school year, we will select effective evidence-based
strategies for Tier II, as evidenced by a drop in the number of Tier III students.
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RTI2-B School Team
Team Composition and Norms
Our RTI2-B School Team reflected on the professional behaviors that characterize
efficient and effective meetings during their training. The working agreements are listed
below in an effort to support the team’s productivity.
RTI2-B School Team Composition Chart
Name

scarth_danielle@hcde.org

Room
Number
1221

hawkins_misty@hcde.org

1326

wann_julie@hcde.org

2318

School Role

Danielle
Leader
Scarth (K)
*
Misty
Communicator
Hawkins
(1)
Julie
Recorder
Wann (5)
Kimberly
Data
Staton
(TOSA)
Andrea
Time keeper
Weaver
(ESOL)
Andrea
Back-up
Weaver
recorder
(ESOL)
Michele
Reeves
(AP)
Day to meet: Every 4 weeks

Email

benford_k@hcde.org

weaver_andrea@hcde.org

1621

weaver_andrea@hcde.org

1621

reeves_michele@hcde.org

1201

Time: TBD

Location: Library Conference Room
Dates to present to staff: August 1, 2019
Once a month at faculty meetings
Reminders:
• Place a star next to the Team Lead
• Teams should meet at least monthly, and information should be shared with staff
at least quarterly
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East Brainerd Elementary Norms:
* Start on time and end on time
* Set and maintain a positive tone
* Respect the role of the leader
* Listen respectfully and actively
* Value each other’s opinions; agree to disagree in a respectful manner
* Cooperate: share the vision, focus and contribute, using your gifts and talents, to the
task at hand
* Professionally hold each other accountable to follow rules and procedures

Behavioral Expectations and Teaching the Plan to Students
Behavioral Expectations and Behavioral Expectations Matrix
Our school’s agreed upon behavioral expectations are operationally defined with
examples of what the expected behavior looks like in each location. This will improve
clarity and consistency of what is expected throughout the school. **See next page for
Behavior Matrix.
East Brainerd Elementary Behavioral
Expectations are for students to S.O.A.R.
S = Safety
O= Ownership
A= Acceptance
R= Respectful
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Voice Level Chart
Voice Level 0 = Silent
Voice Level 1 = Partner Voice
Voice Level 2 = Small Group Voice
Voice Level 3 = Whole Group Voice
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East Brainerd Elementary Behavior Matrix
Location
Assembly
Voice Level – 0
Bathroom

Safety
* Stay in one spot
* Sit crossed
legged with hands
in lap
* Report
problems to
adults

Ownership
* Use appropriate
applause

Acceptance
* Listen to learn

Respectful
* Come in and
exit quietly

* Respect privacy
* Use manners

* Go
* Flush
* Wash

* Use time wisely
* Wait your turn

* Be aware of
buses and cars
* Use crosswalk
with an adult

* Keep your
hands, feet, and
property to
yourself

* Set a good
example

* Keep your feet
on the ground
* Stay in student
areas only

* Stay seated
when bus is
moving

* No eating or
drinking
* Use kind words

* Listen to and
follow directions

* Throw away
your trash
* Use table
manners

* Keep your
hands, feet, and
property to
yourself.
* Leave a clean
table, chair, and
floor

* Stay out of
other classrooms
* Go directly to
your destination
* Return
equipment and
material to their
proper place

* Keep your
hands, feet, and
property to
yourself
* Listen and
follow directions
* Work quietly,
without
disturbing others
* Set a good
example
* Take turns and
include everyone

* No food or drink

* Listens to the
bus driver
* Report
problems
* Walk slowly,
face forward, and
stay in line
* Sit correctly,
and use an inside
voice
* Walk slowly,
face forward, and
stay in line
* Remain quiet
* Come in quietly

* Use equipment
appropriately

* Listen to and
follow directions

Voice Level – 0

Before / After
Voice Level – 0

Bus
Voice Level – 2
Cafeteria
Voice Level – 2

Hallway
Voice Level - 0
Related Arts
Voice Level – 1/2

Playground
Voice Level – 3+

* Line up when
asked
* Protect and care
for property and
plants
* Report
problems
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* Set a good
example

Teaching Expectations to Students, Staff, Family and Community
Lesson Plans
Lesson Plans are an important way to consistently teach all students the behavioral
expectations in all locations throughout the school. Together as a team, we created
lesson plans for every setting, and the completed lesson plans are located in the
appendix of this implementation manual.
See Appendix

Calendar
The RTI2-B School Team added the RTI2-B Calendar Components to our school calendar
in an effort to organize our implementation efforts.
RTI2-B Calendar Components

Date(s)

RTI2-B School Team Meetings

Once a month (Dates TBD by team)

Initial Session to Teach Core Components to Staff

August 1, 2019

Booster Sessions to Teach Core Components to Staff

Scheduled faculty meetings

Begin School-wide Implementation
(e.g., Kick-off Celebration)

Kick off Celebration August 9

Teaching Expectation Lesson Plans to Students in All Settings

August 7-13th, 2019
Daily (Teach, Reteach, Review)

Re-teaching Expectation Lesson Plans to Students in All Settings

Weekly August and September
Monthly (October-May) and as
new students enroll
October (following Fall Break)
January (following Winter Break)
March (following Spring Break)
Refresher lessons as indicated by
school wide data

Celebrations/Assemblies

Monthly
(First Monday of each month)
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Family Nights

Information shared with parents at
Open House, Info at Family
Engagement Nights

Teaching the Plan
Our PBIS Team worked through the logistics of teaching the plan to all students, staff,
family and community in our school, and the details are listed in the charts below.
Teaching the Plan to Students
How will you introduce the plan to students?
(e.g., describe steps for first introducing the school-wide plan to all students)
How:
Information presented on morning announcements – PBIS team

When: August 2019

Lessons (K/1, 2/3, 4/5) will be taught by classroom teacher in specific
location with any effected adults (café staff, bus driver, etc.) present

How will you create and post the matrix in all locations?
How:
The matrix was created by the PBIS team
EBE will then enlarge the matrix and post them in all appropriate areas.

When:
August 2019

How will you use lesson plans to teach expected behaviors in all settings?
How:

When:
August 2019

All teachers will present their specific classroom expectations to their
classrooms
School- wide expectations will also be taught by the teacher in their
classrooms as well as in morning meeting.
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How will you review the plan and reteach lessons throughout the year?
(e.g., after each break)
How:
Morning announcements – PBIS team

When:
Weekly

Whole group lesson

How will you teach the plan to new students throughout the year?
How:
Classrooms will designate a newcomer liaison that will inform all new
students of the classroom and school-wide expectations
(Student led)

When:
When a new student arrives to
EBES

Teaching the Plan to Staff
Who will be trained on the plan?
(e.g., custodians, cafeteria workers, bus drivers, office staff, paraprofessionals, teachers)
How:

When:
August 2019

Information will be shared with faculty and staff during in service days

How will you train staff to teach expectations and deliver acknowledgements?
How:

When:
August 2019

PBIS rollout at initial faculty meeting

How will you teach the components of the discipline process to all staff?
(e.g., behavior definitions, office-managed vs. staff-managed, discipline process flowchart)
How:

When:
August 2019

RTI2-B rollout at faculty meeting
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How will you teach core features of the plan to substitute teachers?
(e.g., expectations, acknowledgements, discipline)
How:

When:
August 2019

Classroom expectations and acknowledgement system cheat sheet will be
in sub folder and posted in classroom

What important dates will you share?
How:
Emails, morning announcements, faculty meeting, calendar

When:
Monthly Celebration dates

Teaching the Plan to Family and Community
How will core features of the plan be shared with family/community members at the beginning of the school
year? (e.g. expectations, acknowledgements, discipline)

Parent Letter, PTA Meeting, Post on school website, survey

How often will information about the plan be shared with family/community members?

Letter, Parent teacher conferences, Open House- August/September 2019
Website
PBIS survey

How can families incorporate PBIS in the home?
(e.g., home matrix, home acknowledgement system)
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Provide a blank matrix for home
Provide opportunities through First Things First and other non-profit organizations to focus on families
and interactions.
What additional resources can family/community members access for more PBIS information and support?
(e.g., online resources, resources within the district)

Updates on School’s Website for strategies and ideas (Quarterly)

Who will be the liaison between the school and family/community?

EBES Administration and Teachers

How can family/community members get involved with PBIS at your school?

Community members will have the opportunity to provide tangible rewards and incentives
Community and family members will have an opportunity to celebrate with the students at family
nights
Updates on school website and on announcements/televisions in school
Does your school have an established parent organization? If so, who will communicate with the parent
organization?

EBES Administration

Planning for Stakeholder Input
Our PBIS team discussed possible ways to involve our school community (students, staff,
family/community) in developing the PBIS framework at our school. We hope to receive
their input and continued feedback.
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We will receive input from staff/ family/ students/ and community by sending out
surveys and evaluating the survey results.

Acknowledgment System
Acknowledgement System Matrix
Our PBIS team discussed possible ways to acknowledge students, staff, and
family/community throughout the school year in an effort to acknowledge expected
behaviors and show appreciation of their continued support.
School-wide Acknowledgment System Matrix
Name

When
(frequency)

Description

Students

Dojo points (or other daily rewards)
Dojo points or will be given to students inside or
other form of outside of the classroom when they
teacher
are following expectations that are
rewards
identified in that specific area.

Classes can be awarded Eagle
Feathers throughout the day
outside of the classroom for
following school expectations.
Eagle
Feathers

Daily

Where
(location)

Sporadic

Related Arts,
Assistants,
Special
Education staff,
Cafeteria
workers,
Admin.

Any location

Members of
Administration,
members of
the PBIS team

Schoolwide

PBIS team

Daily,
weekly

Classes who earn the minimum
number of feathers (listed below)
Monthly
will be rewarded 30 minutes of “fun recognition
time” provided by the teacher.

Who
(distributors)

CLASSROOM teachers cannot give
their own class feathers.

Golden
Feather

Grade level winner (the teacher on
each grade level with the most
feathers for the month)
Each grade level winner will receive
the “Golden Feather” to be
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Monthly

displayed outside the classroom
door.
Students will be allowed 45 minutes
of extra “fun” time:
The class will be given several
choices (i.e.):
* iPad cart time
* Science activity
* Art project

School-wide Acknowledgment System Matrix
Name
Email/
Shoutout/
Recognition

Staff

Sweet Treat

Extra 30
minute of
planning time

Happy Cart

When
(frequency)

Weekly

Where
(location)
Morning
Announcements/
Counter
Announce
ments

Anytime

Classroom
/mailbox/
PBIS team
Announcements

The teacher of the class that wins
the “Golden Feather” for the month
will receive an additional 30
minutes of planning time, in which
one of the administrators will
provide a lesson for that class.

Awarded at
recognition
assembly
montlhy

Assembly

Admin

Teacher and/or staff will receive an
item from “Happy Cart”

Sporadic

Throughout School

Admin

Description

Teachers recognize other staff
members for going above and
beyond.

Teacher and/or staff will receive a
pass for “Jean’s Day” when they
participate (hand out feathers).
This can be retained and utilized for
a “Jean Day” or can be traded for a
“Sweet Treat” located in Mrs.
Reeves’ office and/or Mrs. Phillips’
office
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Who
(distributors)
Anyone
(Please leave
a note in
Reeves’ box)

Problem Behavior Definitions and Discipline Procedures
Problem Behavior Definitions and Office-Managed vs. Staff-Managed Chart
Our school categorizes problem behaviors as office-managed and staff-managed. We
used our school’s discipline handbook and the behavior definitions to determine which
problem behaviors will be office-managed and which will be staff-managed in our
discipline process. We also agreed on the definitions, examples, and non-examples
listed below.
Violation

Definition
Student engages in lying,
cheating, and/or forgery.
Student engages in taking
property belonging to someone
else without permission. Value
is less than $10.
Student engages in non-serious
but inappropriate physical
contact that does not result in
injury.

Staff-Managed Problem Behavior

Dishonesty/Theft

Physical contact

Disruption

Any disturbance or interference
that takes away from the
learning environment causing
potential harm to oneself or
others.
Use of property in a way in
which it was not designed.

Property Misuse

•

•

Horseplay

•
•
•
•

Talking
Tapping pencils
Repeated noises
Blurting out

•
•

Kicking furniture
Purposefully breaking
classroom materials
Technology violations
(minor)

•

Teasing/Taunting

T

Non-compliance

Inappropriate Language

Student engages in making
inappropriate comments and/or
unwanted verbal, physical, or
emotional advances without a
pattern of offenses.
Student engages in brief or low
intensity failure to respond to
adult requests. Refusing to
obey, challenging or resisting
authority, engaging in power
struggles.
Student engages in low intensity
instance of inappropriate
language.

Examples
Lying, cheating,
forgery, and/or
isolated incidents of
theft.

•
•

Talking back
Not following teacher
or staff directions

•
•
•
•

Name calling
Inappropriate tone
Eye rolling
Inappropriate
gestures

** If a student has an IEP or FBA/BIP, adhere to those plans first.
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Non-Examples

•
•

Yelling at the teacher
Leaving class without
permission

Violation

Abusive Language

Office-Managed Problem Behavior

Non-compliance

Disruption

Definition

Examples

Student repeatedly delivers verbal
messages that include swearing or
cursing in a demeaning or
provoking manner.
Student engages in repeated
refusal to follow directions,
leaving classroom without
permission, or direct refusal to
obey.
Any disturbance or interference
that takes away from the learning
environment causing potential
harm to oneself or others.

•

Racial and sexual slurs

•
•
•

Repeated or continual
Leaving classroom
Yelling at an adult

•
•
•

Prolonged yelling
Turning over furniture
Escalated
confrontation
between students
Slamming
books/knocking books
to the floor in anger
Acts of rage

•

•
Fighting/Aggression

Theft

Harassments/Threats

Property
Misuse/Damage

Student engages in actions
involving serious physical contact
where injury may occur.
Student is in possession of, having
passed on, or being responsible
for removing someone else’s
property. Value over $10.
Could include repeated incidents
of minor theft.
Student repeatedly delivers
disrespectful messages (verbal or
gestural) to another person that
includes threats and intimidation,
obscene gestures, pictures, or written
notes. Disrespectful messages include
negative comments based on race,
religion, gender, age, and/ or national
origin; sustained or intense verbal
attacks based on ethnic origin,
disabilities, or other personal matters.

Intentional destruction/misuse of
property.

•
•
•

Weapons

Drugs and Alcohol

Having possession of a weapon or
weapon look alike capable of
causing bodily harm.
Any possession of drugs and
alcohol, including tobacco
products or look alikes.
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Inappropriate websites
Destruction of
textbooks
Damage to higher
valued property

NonExamples
• Singing a
rap song

** If a student has an IEP or FBA/BIP adhere to those plans first.
Office Discipline Referral Form
Office Discipline Referral Forms are an important way to collect data on problem
behaviors occurring in our school. Together as a team, we checked to see if the essential
elements are included in our school’s ODR form, and a copy of our HCDE Disciplinary
Referral form is in the appendix of this implementation manual. The HCDE Disciplinary
Referral form is county produced on NCR paper (no carbon required) and are located in
the main office.
See Appendix
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Discipline Process Flowchart
Together as a team, we updated our Discipline Process Flowchart using the one
provided below. The completed Discipline Process Flowchart for our school will also be
located in the appendix of this implementation manual.
*Please see reactive flowchart below

Office Managed
1.

Teacher Managed

2.
3.

1.

Not completing
class work
2. Not having
materials
3. Not following staff
directions
4. Being
disrespectful with
staff
5. Being off task
6. Leaving
designated area in
room
7.
NOBeing out of seat
8. Making disruptive
noises
9. Talking out
10. Lying or cheating
11. Spreading
rumors/gossip
12. Cutting in line
13. Running/horsepla
y in building
14. Inappropriate
language
15. Inappropriate
gestures
16. Cursing (isolated)
17. Throwing objects
(no safety
concern)
18. Using/taking
other’s belongings
19. Not keeping
hands/feet to self

Our Discipline Process Flowchart
Observe Problem Behavior

4.

5.

Is Behavior
6.

Office or
Teacher
Managed?

7.
8.

STOP!

Send student to Office, or
call Office to have student
removed.

What are you doing?

What should you be
doing?

Complete “Think Sheet/
Student Recovery
Form”

Show Me.

9.
10.
11.
12.
13.
14.
15.
16.

Consequence
Hierarchy
(See below)

Administrator
follows through on
consequence.
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Problem

Administrator
provides feedback

17.

Repeated minor
infractions
Destruction of
property
Cursing peers or
staff
Leaving classroom
without
permission
Using, controlling,
transferring or
possessing weapons
or objects
used to cause
physical harm
Inappropriate
sexual touching
Threat of harm to
self or others
Inappropriate
sexual/racial
comments
Physical aggression
Severe or repeated
Bullying
Spitting at someone
Leaving building
Violating any
criminal law
Physically hurting
self/others
Stealing property
Student is a
serious/major
disruption to the
learning
environment
(student/staff could
be hurt)
Severe defiance or
profanity after adult

Consequence Hierarchy
Start of day: Set Goal for Daily Dojo points / Class Behavior Goal

1st offense: Verbal Warning and reminder of expectation
2nd offense: 2-5 minute time out and reminder of expectation
3rd offense: Student calls home for a word of encouragement and reminder of expectations
4th offense: 5-10 minute time out in another classroom with a reflection (loss of next privilege)
5th offense: “Walk and talk” (teacher spends time with student to review choices and possible alternatives
for behavior) at recess and/or loss of class privileges
6th offense: Behavior Referral to Office

Love and Logic and PBIS/RTI2B
East Brainerd has been a Love and Logic school for several years now. The implementation of the PBIS /
RTI2B model will not change the work done in previous years.
Love and Logic is an educational philosophy that promotes caring relationships and building rapport with
students through a prescribed means of talking with students and offering choices for their behavior.

The Nine Essential Skills of the Love and Logic Approach
1.

Neutralizing Arguing
As long as students can argue with us, they will never come to respect us.

2.

Delayed Consequences
When you don't know what to do, or you're too angry to think straight, delay the
consequence.

3.

Empathy
Empathy opens the heart and the mind to learning.

4.

Short-term Recovery
Sometimes some students need to be someplace else... temporarily. . so that we can teach
and they can calm down.

5.

Positive Adult-Child Relationships
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There will never be enough rewards, consequences, or techniques to get challenging youth
to behave If we are not first developing positive relationships.

6.

Setting Limits with Enforceable Statements
Never tell a stubborn kid what to do. Describe what you will do or allow, instead.

7.

Sharing Control within Limits
We can either share control on our terms or have it taken from us on theirs.

8.

Quick and Easy Preventative Interventions
Successful educators focus on prevention. Less successful ones focus on detention.

9.

Guiding Students to Own and Solve their Problems
Good problem-solving requires plenty of practice.

Throughout the year, the PBIS team will be working with teachers to review and implement
these modules in conjunction with the PBIS/RTI2B model.

Social Emotional Learning and Executive Function
Throughout the year, work with be done with staff to promote understanding of role of Social
Emotional Learning and Executive Function as it relates to student-to-student interaction and studentto-adult interaction.
One of the jobs we must do as educators is work to understand the possible root of a behavior
or action to allow us to assist students with their behavior and actions.
The Incredible Five Point scale is one means to providing student voice and help us gauge our
behavior when working with students.
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Teaching Behavioral Expectations for PLAYGROUND

Location: Playground

Time needed: 20 minutes

Safety
Expectations:
• Slide down slides one child at a time.
• Keep hands to yourself at all times.
• Watch out for others while playing

Ownership

Acceptance

Expectations:
Expectations:
• Set a good example
• Treat others the way
• Take turns
you would like to be
• Include everyone
treated
• Line up when the teacher
• Including others in play
calls
• Be a friend to those that
• Report problems
need one
• Use kind words

Respectful
Expectations:
• Take care of the green
plants and all
landscaping
• Share equipment and
take turns.

Teach examples/non-examples for meeting behavioral expectations
Non-Examples
Examples
Safety
Safety
• Running through the swings
• Be mindful of where you are
• Jumping off the slide
• Play away from the swings
• Pushing people off the equipment
• Use equipment correctly
• Throwing mulch
• Do not horse-play near equipment
Ownership
• Talking loudly in line or at restroom
• Not lining up or listening to the teacher
• Hogging equipment or toys
Acceptance
• Using unacceptable language
• Calling people names
• Telling others they can’t play with you

Ownership
• Being quiet in line and at restroom
• Line up when teacher calls
• Take turns and share
Acceptance
• Treat others the way you would like to be treated
• Be a friend to those that need one

Respect yourself, others, and property:
• Stepping on landscaped plants
• Tearing plants, ripping leaves or flowers off the trees
• Pulling on the trees and bushes

Respect yourself, others, and property:
• Keep the school clean
• Take care of school property
• Pick up trash and put in trash cans

PLAYGROUND VOICE LEVEL – 3 +
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Teaching Behavioral Expectations for HALLWAYS
Location: Hallway
Safety
Expectations:
• Go directly to your destination
• Walk slowly
• Watch where you are going
• Yield to others

Time needed: 20 minutes
Ownership
Expectations:
• Keep your hands, feet, and
property to yourself
• Keep school property clean

Acceptance
Expectations:
• Set a good example
• Walk on the right side of
the hallway

Respectful
Expectations:
• Face forward
• Remain quiet
• Stay in line
• Stay out of
other
classrooms

Teach examples/non-examples for meeting behavioral expectations
Non-Examples
Examples
Safety
Safety
• Running in the hall
• Walking orderly
• Hitting, pushing, shoving, slapping necks, throwing objects, talking
• Keeping hands and feet to yourself
inappropriately to or about others
• Walking down stairs holding rail
• Jumping down the stairs
• Yielding to others and excusing yourself
• Pushing through other lines
through others lines
Ownership
Ownership
• Leaning on the walls
• Standing straight
• Putting feet on the walls
• Keep hands and feet to yourself
• Jumping to touch the clocks
• Keep the school clean
• Writing on the walls
• Touching hanging work by children
Acceptance
Acceptance
• Walking in the middle or down the left side
• Treat others the way you would like to be
treated
Respect yourself, others, and property:
• Peeking in classrooms
• Yelling into classrooms
• Talking loudly or laughing loud
• Walking side by side or in a group
• Walking backward
• Yelling, profanity, slang, gang signs, etc.
• Not responding to adult directions to walk, keep moving, go to

class, etc.
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Respect yourself, others, and property:
• Walking in a single file line
• Walking silently while with class
• Walking on right side of hallway
• Walking only with an escort or a pass
during class times

Teaching Behavioral Expectations for CAFETERIA
Location: Cafeteria
Safety
Expectations:
• Listen to and follow directions
• Walk slowly
• Enter and exit quietly and orderly
• Keep hands, feet, and objects to
yourself

Time needed: 20 minutes
Ownership
Expectations:
• Throw away your
trash
• Use table manners
• Leave a clean table,
chair, and floor

Acceptance

Respectful

Expectations:
• Bring a positive attitude
• Include all
• Be a friend to those that
need one
• Treat others the way you
would like to be treated

Expectations:
• Walk slowly, face
forward, and stay in
line
• Sit correctly
• Use an inside voice
• Give others their space
• Remove hat or hoods

Teach examples/non-examples for meeting behavioral expectations
Non-Examples
Examples
Safety
Safety
• Run into the café from the hall
• Walk into the café from the hall
• Disregard adults’ directions
• Quietly listen to adults
• Hit or push others
• Follow adults’ directions
• Exiting loudly
• Exit in an orderly fashion
Ownership
Ownership
• Leaving wrappers on the table and floor
• Throw away all your trash
• Burping aloud
• Use your manners
• Talking with your mouth full, showing chewed food
• Throwing food or trash
Acceptance
Acceptance
• Bringing a negative attitude
• Bring a positive attitude
• Excluding others
• Include others in your conversations
• Saving seats
• Treat others the way you would like to be treated
• Be a friend to those that need one
Respect yourself, others, and property:
• Talk loudly over others
• Disregard adults’ directions
• Standing up at table
• Touching others food
• Asking for food, taking food

Respect yourself, others, and property:
• Eat your own food
• Stay in your seat
• Use inside voices
• Listen to adults

CAFETERIA VOICE LEVEL = 2
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Teaching Behavioral Expectations in ASSEMBLIES
Location: Assemblies

Time needed: 20 minutes

Safety
Expectations:
• Keep hands, feet, and objects to
yourself
• Enter and exit quietly and orderly
• Stay in one spot
• Sit cross-legged with hands in lap

Ownership

Acceptance

Expectations:
• Follow all directions

Expectations:
• Listen to learn
• Bring a positive
attitude
• Praise others
accomplishments
• Use appropriate
applause

Respectful
Expectations:
• Come in and exit quietly
• Listen attentively and follow
directions
• Sit quietly

Teach examples/non-examples for meeting behavioral expectations
Non-Examples
Examples
Safety
Safety
• Running in the hall
• Walking in the hall
• Standing up or sitting on knees
• Sitting cross-legged with hands in lap
• Hitting and pushing others
• Hands to yourself
Ownership
• Not listening to adults or speaker

Ownership
• Listening to speakers

Acceptance
• Booing, yelling
• Laughing at inappropriate times
• Clapping loudly or at wrong time
• Making fun of others
• Talking about others

Acceptance
• Being positive
• Praising
• Use appropriate applause
• Treat others the way you would like to be treated

Respect yourself, others, and property:
• Running around
• Yelling
• Having a conversation during assembly

Respect yourself, others, and property:
• Sitting quietly
• Walking to your seat
• Listening to speakers

ASSESMBLIES VOICE LEVEL = 0
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Teaching Behavioral Expectations for BEFORE and AFTER (ARRIVAL AND DISMISSAL)
Location: Entering/Exiting Building

Time needed: 20 minutes

Safety

Ownership

Expectations:
● All interactions will be free of
horseplay
● Be aware of buses and cars
● Use crosswalk with adult

Acceptance

Expectations: Expectat
● Keep personal
property to
yourself
● Keep hands and
feet to yourself

Expectations:
• Set a good example
• Including others

Respectful
Expectations:
● Remove your hat or
hood
● Give your peers their
space
● Use inside voices only
● Car riders: Sit quietly
in gym
● Buses: no talking in
the hallways

Teach examples/non-examples for meeting behavioral expectations
Non-Examples

Examples

Safety

•
•

Safety

•
•

Running in between busses or cars
Pushing others into vehicles

Walk into the building
Stay in line

Ownership
• Taking items from others
• Touching or kicking others
• Shirts untucked, pants not at waist, belt not buckled,
shoes untied.
Acceptance
● Making fun of others
● Talking about others
● Saving spots

Ownership
• Dressed appropriately
• Set a good example

Respect yourself, others, and property:
● Wearing hats, hoods, sunglasses in building
● Yelling in the hallway
● Hanging or hugging on others

Respect yourself, others, and property:
• Take off hats, hoods, and sunglasses in the
building
• Use inside voices

Acceptance
• Set a good example
• Treat others the way you would like to be
treated
• Include others
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BEFORE AND AFTER VOICE LEVEL = 0 - 2
(Arrival and Dismissal)
Teaching Behavioral Expectations for RESTROOM
Location: Restrooms

Time needed: 20 minutes

Safety

Ownership

Expectations:
● Report problems to adults
● Use the restroom appropriately
● Keep your feet on the ground

Acceptance

Expectations: Expectat
● Respect the
privacy of others
● Use manners
● Keep hands, feet,
and objects to
yourself

Expectations:
• Set a good example
• Go
• Flush
• Wash

Respectful
Expectations:
● Use time wisely
● Wait your turn
● Remember voice level
=0

Teach examples/non-examples for meeting behavioral expectations
Non-Examples

Examples

Safety

•
•
•
•

Safety

•
•
•

Running and playing in restroom
and around sink areas
Using the restroom in any area other than the toilet or
urinals
Climbing on toilets/urinals
Leaning over the stalls

Ownership
• Looking over or under the stalls
• Push/shove others

Walk in restroom and surrounding area
Use the restroom appropriately
Report problems to adults

Ownership
• Respect others’ privacy, do your business and
leave restroom
• Keep hands, feet, and objects to yourself
Acceptance
• Set a good example
• Treat others the way you would like to be
treated
• Use the restroom, flush, and wash hands.

Acceptance
● Playing in restroom
● Blaming others for misbehavior

Respect yourself, others, and property:
● Play in restroom
● Break line

Respect yourself, others, and property:
• Keep voice at level 0
• Wait patiently
• Treat others the way you would like to be
treated
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RESTROOOM voice level = 0
Teaching Behavioral Expectations for BUSES
Location : Bus

Time needed: 20 minutes

Safety
•
•
•
•

Ownership

Sit in your seat facing
forward.
Keep hands, head, and
objects inside the bus.
Keep feet in front of you and
pointed toward the floor.
Walk to the front of the bus
the exit after it has stopped.

•

•

Acceptance

Put books /
backpack on your
lap.
Watch for your
bus stop.

•

•

Respectful

Follow directions
the first time they
are given.
Accept
consequences
without arguing or
complaining.

•
•
•

•

Speak in an inside
voice.
Use kind words
when speaking to
others.
Line up quietly
when entering the
bus.
Keep hands, feet,
and objects to
yourself

Teach examples / non-examples for meeting behavioral expectations
Non - Examples

Examples

Safety
• Turning around and talking/playing with the person
behind you.
• Sitting on your knees
• Leaning into the aisle
• Running and playing on the bus.

Safety
• Sitting nicely and talking with the person in the
seat with you.
• Keeping your hands in your lap
• Walking safely to the door to exit.

Ownership
• Slinging your book bag
• Putting your book bag on the floor
• Talking and playing so you miss your stop.
Acceptance
• Refusing to follow the directions of any adult (driver and
monitor on the bus)
• Arguing or speaking disrespectfully to any adult on the bus

Ownership
• Sitting nicely with your closed backpack on your
lap.
• Watching for your bus stop.
Acceptance
• Listening to and following directions the first
time they are given.
• Listen and accept any consequences for
behavior you have been given.
Respect yourself, others, and property
• Speaking respectfully at a level 1-2 with the
person next to you on your seat.
• Keeping hands, feet, and objects to self.

Respect yourself, others, and property
•
•
•

•

Yelling or screaming at others on the bus (or outside the bus)
Using unkind words or behaviors toward others
Pushing/shoving others in line
Putting hand on others while on the bus
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•

Waiting in line patiently to enter or leave the
bus

ZERO TOLERANCE/DISCIPLINE VIOLATIONS
The following are zero tolerance offenses:
•
•
•

Possession of a firearm, explosive, poison gas device, bomb, or similar device.
Illegal possession of a controlled substance or drug.
Striking a teacher, principal, administrator, or any other employee of the Hamilton County
Department of Education or an SRO.

The following offenses may result in at least a calendar year suspension:
•
•

Possession of a knife or device capable of inflicting injury to another individual
Possessing, transferring, or receiving drug paraphernalia, nonprescription drugs or “lookalike” drugs.

The Zero Tolerance violations listed above which occur on school property, a school bus, or at schoolsponsored activities shall be reported to local law enforcement officials. The student violator will be
EXPELLED for a period not less than one (1) calendar year.
FEDERAL AND STATE OF TENNESSEE LAW AND HAMILTON COUNTY SCHOOL BOARD POLICY:
Any threat to do harm to another student or school employee or self will be taken seriously by the
school administration.

STUDENT DISCRIMINATION/HARRASSMENT AND BULLYING INTIMIDATION
Discrimination/Harassment (Sexual, Racial, Ethnic, Religious)
Students shall be provided a learning environment free from sexual, racial, ethnic, and religious
discrimination/harassment.
Student discrimination/harassment will not be tolerated. Discrimination/harassment is defined as
conduct, advances, gestures or words either written or spoken of a sexual, racial, ethnic or religious
nature which:
1. Unreasonably interfere with the student’s work or educational opportunities; or
2. Create an intimidating, hostile or offensive learning environment; or
3. Imply that submission to such conduct is made an explicit or implicit term of receiving
grades or credit; or
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4. Imply that submission to or rejection of such conduct will be used as a basis for determining
the student’s grades and/or participation in a student activity.

Bullying/Intimidation
It is a violation for any student to bully, intimidate, or create a hostile education environment for
another student. Bullying and intimidation are defined as either physically harming a student or
damaging his/her property, or knowingly placing the student in reasonable fear of such, or creating a
hostile educational environment.
Alleged victims shall report these incidents immediately to a teacher, counselor, or building
administrator. Any allegations shall be fully investigated by a complaint manager.
The privacy and anonymity of all parties and witnesses to complaints will be respected.
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Love & Logic
What is Love & Logic?
▪
▪

Love allows children to grow through their mistakes.
Logic allows children to live with the consequences of their choices

The Love & Logic Process:
1. Shared control: Gain control by giving away the control you don’t need.
2. Shared thinking and decision-making: Provide opportunities for the child to do the greatest
amount of thinking and decision-making.
3. Equal shares of consequences with empathy: An absence of anger causes a child to think and
learn from his/her mistakes.
4. Maintain the child’s self-concept: Increased self-concept leads to improved behavior and
improved achievement.

37

38

39

40

BUS TRANSPORTATION
For a safe and enjoyable ride to and from school, children should be reminded frequently about
appropriate behavior on the bus. Recommended Bus Discipline Guidelines will be given to each student
who is a bus rider at the beginning of the school year. The information, which can also be found online,
outlines all the rules, regulations, and disciplinary action that may be taken with regards to bus
behavior. The bus driver will notify the school administration of any unacceptable behavior. This can
come in the form of a warning or a bus referral. A copy of the referral will be sent home to the parent
and to the director of transportation. The administration has the authority to determine disciplinary
actions that will be taken based on the number of past referrals and the severity of the infraction.
System provided transportation is a privilege, not a right.
STUDENT CELL PHONES/ELECTRONICS
East Brainerd students may not have electronic games, toys, or cell phones on the bus or at school.
(Permission can be granted by the administration for a student to have a cell phone on campus. The
phone must be in student backpack and must be turned off.) A student who possesses or uses any of
these devices shall have the device confiscated by the administration.
In addition to confiscation, possession could result in suspension and, depending on the circumstances,
could result in expulsion from Hamilton County Schools. East Brainerd Elementary cannot be held
responsible for lost or stolen games, electronics, toys, or phones.
POSSESSION OR USE OF TOBACCO
TN-39-17-1505(b) Any student who possesses tobacco products on school property shall be issued a
citation by a law enforcement officer or school principal who has evidence of the violation. This citation
shall require the person to appear in Juvenile Court for the county in which the violation is alleged to have
occurred.

SEARCHES OF STUDENTS/LOCKERS, ETC.
Students and their possessions, locker, etc. may be searched by school officials if illegal activities are
suspected.
STUDENT BIRTHDAYS
Birthday celebration deliveries are discouraged (flowers, balloons, etc.) and will remain in the office until
the end of the school day. Parents will be required to pick these items up from the office as they cannot
be sent home on the bus and would cause distraction in the car line. Invitations to private birthday
parties may be distributed in a classroom if the entire class is invited. When only a portion of the group
is involved, however, invitations should be mailed to avoid the issue of inclusion/exclusion at school.
Please check with the teacher before sending any kind of birthday treat for the student, as there may be
students with food allergies. These treats cannot be served during the class lunch period or during
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instructional time. Birthday treats can be served during recess time. Please notify the teacher in
advance for the day you wish to bring the treats. The teacher can then give you their recess time.

STUDENT ATTENDANCE POLICY
The Hamilton County Board of Education believes in the importance of a tradition of regular school
attendance for each student. Every parent must ensure that his child attends school regularly for the
benefit of that child and his classmates. This establishes the first step toward a successful academic
career culminating in a high school diploma and is an essential concept to teach for the job market. To
this end, the Board sets forth the following guidelines for excused absences from school:
Attendance Law- According to the law (Tennessee Code Annotated 49-6-3001(c)) every parent,
guardian, or other person residing in this State having control or charge of any child between the ages of
six (6) and seventeen (17), both inclusive, shall cause such child or children to attend a public or nonpublic school, and in event of failure to do so, shall be subject to the penalties hereinafter provided.
Any child who is habitually and unlawfully absent from school must be reported to the appropriate
judge having juvenile jurisdiction in that county, the child to be dealt with in such manner as the judge
may determine to be in the best interest of the child. The judge may assess a fine of up to fifty dollars
($50.00) or five (5) hours community service against the parent or legal guardians of kindergarten
through grade twelve (K-12) children if the child is absent more than five (5) days during any school year.
(Tennessee Code Annotated 49-6-3007(f)).
Hamilton County Department of Education Board Policy (6.200) - The following are legal reasons for
excusing a student from attending school:
Personal illness: Students are excused who are sick and whose attendance would be
detrimental to their health and the health of other students. A physician’s statement may be
required.
Death in immediate family: Students may be excused for three days in the event of a death of
their immediate families including mother, father, step-parent, brother, sister, or grandparent.
Extenuating circumstances may require a longer period of excused absence.
Family illness: Students having an illness in the family which requires them to give temporary
help will be excused from attendance after receipt of a physician’s statement concerning the
necessity of the student’s assistance.
Religious holiday: Students shall be excused on special or recognized religious holidays regularly
observed by that particular faith. Prior approval is required should these days occur while
school is in session.
Personal: Students who are absent for a good cause (doctor or dental appointment which
cannot be scheduled at times other than school hours, court appearances, etc.) may be excused
upon proof of appointment. Prior approval by parent or guardian and the principal or his
designee is required.
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Approved School-Sponsored Activities: Students shall be marked present when participating in a
school sponsored activity away from the school building.

HCDE attendance procedures:
By law students are allowed five (5) unexcused absences per school year. HCDE will allow parent
excuses to serve as documentation for three (3) additional personal illness days. After the five (5)
unexcused days and three (3) additional personal illness days, parents musts provide medical services
documentation for the following: personal illness, family illness, or personal (as defined above). To
avoid student absences being recorded as unexcused, a written statement signed and dated by the
parent or guardian and any medical documentation should be presented to the appropriate school
official within five (5) days of the student’s returning to school.
If the following conditions apply, school social workers will contact parents about their child’s
attendance:
After four (4) unexcused absences:
•

Parent will be notified by school social worker to attend an Attendance Review Team (ART)
meeting.

After more than five (5) unexcused absences:
•
•

Parents will be notified by school social worker via legal notice to attend an Informal
Truancy Hearing before juvenile court representatives.
If unexcused absences continue after the Informal Truancy Hearing, parents will be
petitioned to attend a Formal Hearing before a juvenile court judge.

If you have any questions about attendance expectations or policies, please speak to a member of the
office staff or administration.

TRUANCY
The law requires school officials to report to the court any parent or guardian with a child who is
lawfully absent from school for any five days during the year without adequate excuse. The parents will
be notified by the social worker or attendance officer that their child must attend school on a regular
basis. Further absences could result in legal action being served that a petition is being filed in court
charging their child with truancy or dependent neglect against the parents.
Tardiness: Three tardies will be treated as one absence for report card purposes and for awarding
perfect attendance certificates.
Dismissals: Early dismissals before 12:15 are counted as an absence unless the student returns to
school. Three unexcused early dismissals after 12:15 counts as an absence
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STUDENT TRANSFERS/WITHDRAWALS
When withdrawing a student please notify the office several days in advance. Library books and
textbooks must be returned before leaving. All school charges must be paid. On or before the student’s
last day, the parent must complete a School Withdrawal Form and may sign a release of records of
information can be sent to the child’s new school.
HOMEWORK/MAKE-UP WORK
Homework is part of our school program. The amount and frequency of homework varies from grade to
grade. Excused absences (those meeting state attendance rules) shall entitle students to make-up work
they missed. Unexcused absences may result in homework assignments as make-up work which
receives reduced credit. Students must make-up work at the teacher’s convenience and shall have no
more than five school days to complete these assignments for one day’s absence. Each additional day’s
absence shall add one day to the length of time given for make-up work. Request for make-up work
becomes the student’s and parent’s responsibility. We request that you give the teacher a day’s notice
when requesting make-up work.
ACADEMICS
Grading: The following grading system will be utilized in grades 3-5*A

93-100 Excellent

D

70-74 Below average

B

85-92 Good

F

0-69 Unsatisfactory

C

75-84 Average

* Exception: Grade 3 will receive an S, N, or U in Social Studies & Science
In grades K-2 developmental checklists will be used based on the Tennessee State Standards.
In grades 3-8, scores on the TN Ready (which has replaced the TCAP test) shall comprise 15% of the
students’ final grade for the spring (second) semester in mathematics, reading/language arts, science,
and social studies.
Attendance records will be used in determining the awarding of grades, the passing of a course,
promotion, or retention.
Grades given at the end of each nine (9) week period will be determined from daily work, written
assignments, and tests. The grade level and administration will determine the weight of each grade
given for various assignments and tests.
Star/Honor Roll: Honor Roll: Student receives all A’s and/or B’s with no less than an S in conduct.
Star Roll: All A’s with no less than an S in conduct
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NOTICE OF NONDISCRIMINATION
It is the policy of the Hamilton County Board of Education not to discriminate on the basis of sex, race,
national origin, creed, age, or religion in any of the programs or practice in the school system. A
complaint may be filed by anyone who has a grievance regarding discrimination as set forth in one of
the following statutes: (1) The Rehabilitation Act of 1972, Section 504; (2) Title VI of the Civil Rights Act
of 1964; or (3) Title IX of the Educational Amendments of 1972. Contact Marsha Drake (423) 209-8654
or Nancy Reed (423) 209-8590.
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